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BATTEN DISEASE FAMILY ASSOCIATION

Bringing light to Batten's




BDFA Standard Application Form
FOR POSITION OF: 
BDFA FUNDRAISING OFFICER
The Application Procedure, Job Description and Person Specification details are supplied with this Application Form together with our Ethnic & Age Diversity Recruitment Monitoring Form.  All are available to be downloaded from the BDFA website www.bdfa-uk.org.uk
Please complete this Application Form in BLACK ink and email  with your Summary Covering Letter to the Charity Manager, info@bdfa-uk.org.uk
A hard copy should also be posted  (with your completed Ethnic & Age Diversity Recruitment Monitoring form in a separate sealed envelope marked EADMF) 
by: 
the closing date of 2nd February 2012
to: 
Andrea West, BDFA Charity Manager, PO Box 504, Fleet GU51 9GE. 
Please explain in your Summary Covering Letter your interest in the role applied for and what you feel makes you a suitable candidate for this position.  
The BDFA are committed to diversity and equal opportunities as an organisation that welcomes applications from all sections of the community.
-------------------------------------------------------------------------------------------------------------------------------------------------------------------------
A: Personal Details

	Surname:
	Forenames:           

	Address:

Postcode:      
	Telephone No:


Mobile:


Email:

	National Insurance No:


	If a non EU National, would you require a work permit?     

YES/NO    

(eligibility to work in this country under section 8 of the Asylum and Immigration Act (1996))




B: 
Recruitment Monitoring

How did you find out about this post? …………………………………………………………………………………….
C:
Education and training

Please tell us about your qualifications and other training on an attached sheet.
D:
Employment history

Present employer:  
Address:  
Job title:  
Duties:  
Rate of pay:  
Date employed: from 


to 

Notice period:

If last previous employer, reason for leaving: 
Please use an attached sheet to tell us about other jobs you have done and about the duties of those posts
E: 
Guaranteed Interview Scheme


Do you consider yourself to have a disability?   
YES/NO
If you consider yourself to have a disability please tell us about any adjustments we may need to make to assist you at interview:
(as per the provisions of the Disability Discrimination Act 2005)
F: 
Rehabilitation of Offenders Act


Have you ever been convicted of a criminal offence? 

YES / NO
(declaration subject to the Rehabilitation of Offenders Act 1974)

G: 
References

	PRIVATE 
Please nominate two referees:

The first referee must be your current or most recent Manager/Supervisor.  The second should be your previous Manager/Supervisor. In circumstances where a second employer's reference is not possible, we may accept a personal reference from someone in a professional capacity. 

References will be taken up after shortlisting for interview.
No approach will be made to your present employer before an offer of employment is made to you but any offer of employment made is subject to the receipt of two references which are deemed satisfactory by the BDFA.   We reserve the right to request and approach a third referee on occasions where insufficient information has been received.


	Current Manager/Supervisor
	Previous Manager/Supervisor

	Name:
	Name:

	Position:
	Position:

	Organisation:
	Organisation:

	Address:

Post Code:
Tel No:

Email:
	Address:

Post Code:
Tel No:

Email: 

	Employment Dates:
	Employment Dates:



	I can confirm that to the best of my knowledge all the above information is correct. I accept that providing deliberately false information could result in the withdrawal of any offer and, if employment has already commenced, my dismissal.

I understand that final confirmation of employment is subject to a check of references, Criminal Records Bureau Disclosure clearance at Enhanced Level and the facts set out in this form.
Signature of applicant:
Date:




